
Mississippi College   
Online Catalog User Guide 

Topics covered include the following: 
• Catalog Home Page 
• Searching the Catalog 
• Browsing the Catalog 
• Programs and Courses 
• Colleges, Schools, and Departments 
• My Personal Catalog 
• Printer Friendly Pages 
• Catalog Help 



Catalog Home Page 
Choose a 
catalog 
(Undergrad  
or Graduate). 

Make a list 
of items 
that are 
important 
to you with 
My 
Personal 
Catalog 
tool. 

Search 
catalog.  

Select any 
section of 
the catalog 
to browse 
for more 
information. Click here 

for a 
Catalog 
User Guide. 



Searching the Catalog 
Use this 
box to 
search the 
MC Web 
site, NOT 
the catalog. 

Choose 
search 
locations to 
narrow or 
expand 
your search 
to: 
• Courses 
• Programs 
• Divisions 
(Colleges 
and 
Schools) 
• Other 
Content 
(policies, 
services, 
etc.) 

Catalog 
search tool 
(choose 
advanced for 
more 
options). 

This screen 
appears when 
you click on 
Advanced 
Search. 

Check the                                    box 
to search for an exact match for a 
keyword or phrase.              



Browsing the Catalog 
Name of the 
section/page 
(which is also 
seen on the 
left side 
navigation 
menu). 

Most pages 
feature links 
at the top of 
the page that 
will take you 
directly to the 
topic of your 
choice. 

Left side 
Navigation 
Menu: 
Select any 
section of 
the catalog 
to browse 
for more 
information. 

Watch for these icons: 
  

      Add to My Personal Catalog 
 

      Printer Friendly Page 
 

      Help 
 
      Scroll back to top 
 



Undergraduate Programs 

The 
Undergraduate 
Programs link 
takes you to a 
list of all 
undergrad 
programs 
sorted by: 
• College 
• School 
• Department, 
• Degree 

College 
 
School 
 
Department 
 
Degree (B.A.. 
B.S., etc.) 
 
Click on a 
program link 
to see 
courses 
required for 
that degree. 
(See next 
page.) 



Undergraduate Programs, (cont.) 

The 
Undergraduate 
Programs link 
takes you to a 
list of all 
undergrad 
programs 
sorted by: 
• College 
• School 
• Department, 
• Degree 

Name and type 
of degree 
 
 
 
 
Courses 
required for 
degree.  Most 
degrees 
include 
university core 
courses, major 
requirements, 
minor 
requirements 
(if applicable), 
and electives. 
 
Click on a 
course link for 
a description 
of that course. 



Courses 
Narrow your 
search of 
courses by 
selecting a 
course prefix 
(i.e., ACC for 
Accounting), 
and/or a 
specific code 
(i.e., ACC 401 
for Advanced 
Accounting).  
You can also 
search by 
keywords 
(i.e., biology). 
 
 
Click on the 
course link to 
see the 
details of the 
course.  You 
can add the 
course to 
your Personal 
Catalog or 
print the 
course. 
 
 
 
 

The Course 
Descriptions 
link takes 
you to a list 
of all 
courses 
offered 
sorted by  



Courses, cont. 

To view 
available 
sections of a 
particular 
course, click 
on the link at 
the bottom of 
the course 
description. 
 
 
 
 
A new 
window will 
open with 
available 
sections 
retrieved 
from the class 
schedule in 
Banner Web. 
Sections 
retrieved will 
be for the 
term for 
which 
registration 
activity is 
open. 
 
 



Courses, cont. 

To view 
course 
descriptions 
for a list of 
courses, filter 
for the 
courses of 
interest. 
 
 
Then click on 
the Printer 
Friendly Page 
icon. 
 
 
From the 
printer 
friendly page, 
click on 
Expand all 
courses. 
 
A list of 
course 
descriptions 
will appear 
for easy 
printing. 
 
 
 



Colleges, Schools & 
Departments 

From the left 
hand 
navigational 
menu, click 
on the link to 
a college or 
school for 
more 
information 
about related 
departments 
and degrees.  
The College of 
Arts and 
Sciences 
encompasses 
the Schools of 
Christian 
Studies and 
the Arts, 
Humanities 
and Social 
Sciences, and 
Science and 
Mathematics.  



Colleges, Schools & 
Departments (cont.) 

At the bottom 
of each 
school’s page 
is a list of 
programs of 
study sorted 
by 
department 
and degree 
type.  In this 
example, the 
School of 
Education 
encompasses 
three 
departments:  
Teacher 
Education and 
Leadership, 
Kinesiology, 
and 
Psychology 
and 
Counseling. 

Under each 
department 
heading is a 
link to more 
information 
about that 
department 
as well as 
links to 
degrees 
offered by 
that 
department.  
Clicking on a 
program link 
takes you to 
the detailed 
program of 
study (as 
shown in 
previous 
pages of this 
user guide). 



My Personal Catalog 
The My Personal Catalog tool helps you retain a list of courses, programs, pages, and saved 
searches that you find interesting or useful and wish to save for future reference. 
 
Your Personal Catalog account is accessible from any computer with a connection to the 
internet. 

Creating a My Personal Catalog account only requires an email account a few minutes of your 
time.  If desired, you can request for an admissions counselor to contact you regarding specific 
information of interest to you. 



My Personal Catalog (cont.) 

REMEMBER: 
 
Clicking the       
       icon on 
any item will 
add the item 
to your My 
Personal 
Catalog page. 

These are 
courses the 
user has 
saved to her 
My Personal 
Catalog. 

These are 
programs the 
user has 
saved to her 
My Personal 
Catalog. 

These are 
navigational 
links and 
departments 
the user has 
saved to her 
My Personal 
Catalog. 

Check the box beside an item and click 
“Remove” to delete an item from the My 
Personal Catalog page. 



Printer Friendly Pages 

By clicking the 
Printer Friendly 
Page icon in the 
top right of any 
page, you are 
taken to a print-
friendly page of 
that content 
(example of the 
print-friendly 
Academic 
Calendar page 
shown here). 
 
You can then click 
“Print this Page” at 
the top right to 
print the content 
contained on that 
particular page. 



Catalog Help 

By clicking the 
Help icon in 
the top right of 
any page, you 
are taken to a 
detailed 
description of 
help topics 
shown here.    

Still have questions?  For help with the Undergraduate Catalog, email 
registrar@mc.edu.  For help with the Graduate Catalog, email Lewis09@mc.edu.  

mailto:registrar@mc.edu
mailto:Lewis09@mc.edu

